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1 O6aacTh npuMeHeHHs

1.1 Hactosiee IlonokeHue perjiaMeHTHUPYET MOPSAOK (OpMUPOBaHUS
MIOTHOMOYHH M paboTy KIJIHUILIHO-aIMUHUCTPATUBHON KOMHUCCUHU B (heliepaJIbHOM
rOCy/1JapCTBEHHOM  OIOPKETHOM  00pa30BaTeIbHOM  YUYPEKIAEHUM  BBICIIETO
obpazoBanus «JloH6acckuil rocy1apCTBEHHBIN TEXHUUECKUN YHUBEPCUTETY (Hajee
— YHuBepcurer).

1.2 Tlonoxxenne  oOs3aTeNBHO  JJII  MCIIOJHEHUS  CTPYKTYPHBIMU
NMoJApa3ieNieHusIMA Y HUBEPCUTETA,  OCYLIECTBISIONIMMU  00pa3oBaTelIbHYIO
JEATEIIbHOCT.

2 O0uIue noJIoKeHHus

2.1 IlonoxeHue o KUIUIIHO-aAMUHUCTPATUBHON KOMHUCCHU B (eIepaibHOM
rOCyJapCTBEHHOM  OIOKETHOM  00pa3oBaTelhbHOM  YUPEKICHHHM  BBICIIETO
oOpaszoBanus «/{oHOacckuii rocy1apcTBEeHHBIN TEXHUYECKUA YHUBEPCUTET» (Iayiee
— llonoxxeHue) ompenensieT MOPANOK (OPMHPOBAHUS IOJTHOMOYHH M paboTy
KUIUITHO-aIMUHACTPATUBHOM KOMUCCHUH B Y HUBEPCUTETE.

2.2 Hacrosimee Ilonoxxenne pa3paboTaHO B COOTBETCTBUH C:

— Xunumzsim konekcom Poccuiickoi @enepannuy;

— QOenepanbHbIM 3ak0HOM «O06 00pazoBanum B Poccuiickoit denepanum» oT
29.12.2012 Ne 273-®3 (c u3BMeHEHUSIMH);

— @enepanbHbIM 3aKOHOM OT 21.12.1996 No 159-®03 «O momoiHUTENbHBIX
rapaHTUsIX 110 COLMAIBHON MOAAEpXKKE NeTeH-CHUpOT U JAeTeid, ocTaBLIMXcs 0e3
TIOTIEYEHHUS] poAUTENe» (C U3MEHEHHUSIMH );

— @epepanbHbIM 3aKkOHOM OT 24.07.1998 No 124-®3 «O06 OCHOBHBIX
rapaHTHsX IIpaB peOeHka B Poccuiickoii @enepanun» (¢ H3MEHEHHSIMH );

— JEUCTBYIOIIUM 3aKOHOAAaTeNbCcTBOM Poccuiickoit denepanuu;

— yCTaBOM Y HUBEPCUTETA;

— IlonoxeHreM o CTyIeHUeCKOM OOIIeKUTHH;

— WHBIMH JIOKaJbHBIMA HOPMAaTUBHBIMU aKTaMU Y HUBEPCUTETA.

2.3 JXunuinHo-aIMHUHHMCTpaTHBHas KOMHCCHSI YHUBepcuTera (mainee —
Komuccus) B cBoeil paboTe pyKOBOACTBYETCS 3aKOHOAATEIhCTBOM Poccuiickoit
®enepanyy U TOKAIBHBIMA HOPMATUBHBIMU aKTaMH Y HUBEPCUTETA.

3 Ilo1HOMOYHS KOMHCCHH

3.1 Kommuccus sgBisieTcss KOJUIETHAJIbHBIM OopraHoM, CO3JaHHBIM B LCJIAX
PEUICHUA BOIIPOCOB, CBA3aHHBIX C CO3JJaHHUCM HAAJICKaAIIHUX YCJ'IOBI/Iﬁ ITPpOKHNBAHMA,
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a Tak)Ke PaCCMOTPEHHS CIOPHBIX CHUTyallud, HEMOCPEICTBEHHO OTHOCSIIUXCS K
BOIPOCAM ITPOXXKUBAHUS B OOLIEKUTHUSAX Y HUBEPCUTETA.

3.2 Komuccus:

3.2.]1 mpuUHMMaeT pelleHHs W pAacCcMaTpHUBaeT oOpalleHHs (3asBICHI)
00yJaroIuxcst Y HUBEPCHUTETA II0 BOIPOCAM IMIPETOCTABICHUS KUIIOTO MOMEIICHHS,
HYX/TAIOIIUMCS B OOLIEKUTHHE HHOTOPOIHUM 00y4arOIMMHUCS Y HUBEPCUTETA;

3.2.2 paccMmaTpuBaeT NpeACTaBjIeH s, TOKIaIHbIe 3alIMCKH U aKThI IIPOBCPOK
YIIOTHOMOYEHHBIX IOJDKHOCTHBIX JIMI O (DaKTaX HapyUIeHHH 00y4YarolMMHUCs
[TosoXeHHs O CTYIEHUYECKOM OOILEKUTUH;

3.2.3 paccMaTpUBaeT MPeJIOKEeHHUsT OT MPOXKUBAIOLIMX B OOIUEKUTHSIX IO
COBEPIIIEHCTBOBAHUIO YKUJTUIITHO-OBITOBBIX yCIIOBH, OopraHu3alyu
BOCITUTATENIFHON U COLIMAILHOM paboThl U TOCyTa B OOIIEKUTUAX Y HUBEPCUTETA,

3.2.4 mocemiaeT OOMIEKUTHS C LEIbI0 OCYIIECTBICHUS KOHTPOJIA 3a
COOIIONEHUEM IIPOKUBAIOMIMMU B oOHmIEKUTHH IlomokeHus O CTYIEHYECKOM
OOILIEXKUTHUH;

3.2.5 B3aUMOJIEMCTBYET CO CTPYKTYPHBIMHE IIOAPa3A€ICHUSIMU Y HUBEPCUTETA
I8 MOJydYeHHs JOKYMEHTOB M HMHQOpPMAlUM, HEOOXOMUMBIX I pealu3alin
IIPeIOCTaBIEHHBIX TOJIHOMOYHUMT;

3.2.6 mpurnamaer Ha 3acefaHus Komuccun pabOTHUKOB CTPYKTYPHBIX
noxapaseieHnii Y HUBEpCUTETa, He BXOIIIMX B coctaB Komucenu, Yby pelieHus
He0OXOIUMBI JUIs yperyJIMpOBaHus BOIPOCOB NOBECTKHU 3acenanus Komucenu;

3.2.7 npurnamaer Tmpu HeoOXoAMMOCTH Ha 3acenanus Komuccnn
00Yy4arOMUXCsl, HApYIUBIIKX [1010XKeHNE O CTyJEHYECKOM OOIIEKUTHH;

3.2.8 ocylecTBIAsSeT WHblE [IOJHOMOYHS, BXOMSIINE B KOMIICTEHIHIO
Komuccuu.

4 Cocras u nopsiiok popmupoBannsa Komuccnu

4.1 KoMuccust YHUBEPCUTETA CO3aeTCsI MPUKA30M PEKTOpa Y HUBEPCHUTETA.

4.2 B cocraB KoMmuccun BXOAUT MpeAcenaTellb, 3aMECTUTEIb IIpeAceaaTeNs,
cekpetaph U uieHbl Komuccuu.

4.3 Tlpencemarens Kommuccun HasHadaeTcss U OCBOOOXKIAETCs MPUKA30M
peKTopa Y HUBEPCHUTETA.

4.4 TIpencenatens Komuccun:

—  ocylecTBisieT o0Oliee pPYKOBOJACTBO JesATenbHOCThIO  Komuccny,
NpUHUMAET peleHus o 3aceqannu Komuccnu, B TOM 4KCiie BHEOUEPEIHOTO;

— [peJceIaTeNbCTBYET Ha 3acefannu Komuccum,

— yTBepIKIaeT MOBECTKY 3acenanus Komuccuu,

— IOIIIUCHIBAET MPOTOKONEI 3acenanuit Komuccuu,



— HMeeT MpaBO pEHIaIollero Trojioca MpU TOJIOCOBAaHWM Ha 3acelaHuu
Komuccuu;

— Jaet mopy4deHus ywieHaMm Komuccum, CBsi3aHHBIE C €€ 1€ TeIbHOCTHIO.

4.5 3amectutensd npeacenatens Komuccuu:

— BBITIOJIHAET Nopy4eHus npeacenateis Komuccuuy;

— opranu3syet padoty Komuccuu;

— KOHTPOJIUpYyeT ucnojineHue pemeHuit Komuccuuy;

— UCTIOJNIHSIET MOTHOMOYMS nipeacenatens KoMmuccuu B ero oTcyTcTBUE.

4.6 Cekpetapp Komuccuu:

— OCYLIECTBIISIET MOArOTOBKY MaTeprasoB A paCCMOTPEHUS Ha 3acelaHuu

Komuccuu;

— CBOEBpeMEeHHO HHGpopMupyeT 4ieHOB KoMHCCHH O BpeMEHH U MecTe
npoBeneHus 3aceqanus Komuccuu;

— obecnieunBaeT (KBOpPYM) SIBKY uieHOB KoMHCCHMH M 3HAaKOMHT HUX C
MaTepHallaMH II0 BOIIPOCaM, BEIHECEHHBIM Ha paccMoTpenue Komuccuuy;

— BeJeT U MOJNMCHIBAET MPOTOKOJBI 3aceqanuii KoMuccnu U BBIITUCKUA U3

HUX;
— BEJET Jesonpou3BoacTBo Komuccnu;
— OCYILECTBIISIET NMOATOTOBKY MPOEKTa MPHUKA30B HA OCHOBAHWH pEIIeHUN
Komuccun;

— BBINIOJIHAET UHbIE TOpy4YeHus npeaceaarens Komuccun.

4.7 Unensl Komuccuu:

— MPUCYTCTBYIOT Ha 3acemanun Komuccuuy;

— paccMaTpuBarOT JOKYMEHTBI, OCTyNUBIIHEe B KOMUCCHIO W BhIHECEHHBIE
Ha 00CYKIeHHE;

— UMEIOT IIPaBO 3aIlpalliiBaTh JONOJHUTEIbHEIE JOKYMEHTHI Yepes

cekperaps Komuccuu, B ciiydae HeoOOXOIUMOCTH;

— 3aCIyIIMBAIOT O0YyYaroLIMXCs, HAPYIIMBIIUX IpaBUja MPOXHBAHHS B
OOLIEXKUTUAX YHUBEPCHUTETE;

— MNPUHUMAIOT y4YacTHE B OOCYXXIEHHSX TIpU TMPHHATHH peEIIeHWH Ha
3acenanusax Komuccuu.

S Ilopsipok padorel Komuccenu

5.1 OcHoBHOU (opmoii pabotel Komuccun siBisieTcs 3aceqaHue, KOTOPOE
IIPOBOJUTCSA HE PEXe OIHOIO pa3a B KBapTal HJIM IO Mepe HEeOOXOIUMOCTH.
3acenanre Komuccuu cumraercss mpaBOMOYHBIM, €CIIM HAa HEM IPHCYTCTBYET HE
MeEHee MOJIOBUHBI 4ieHOB KoMuccuu.
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5.2 Ilpy HEOOXOAMMOCTH CPOYHOTO TPHHSTHS DELIeHUH MOXXEeT OBITh
OpraHU30BaHO 3a0YHOE PACCMOTPEHHUE BOIIPOCOB C IPUMEHEHHEM 3a09HON (hOPMBI
rOJI0COBaHM, @ UMEHHO, WieHbl KOMUCCHHY 3aITOHSIOT U MTOANUCHIBAIOT OIOJIIIETEHb
330YHOTO TOJIOCOBaHHUS WICHOB JKUJIMIIHO-aAMUHUCTPATUBHOM  KOMHCCHH
YHuBepcutera, Mo (oOpMe COINTACHO MPHIOXKEHUIO M IIEPEJAlOT CeKpeTapro
Komuccun, mu60 HanmpaBisSiOT CKAHUPOBAHHYIO KOIIUIO B YCTAHOBJIEHHBIE CPOKH I10
yKa3aHHOMY aJIpecy 3JIEKTPOHHOM ITOYTHI.

5.3 HudopMalioOHHOE, OpPraHU3alMOHHOE, MaTepUaIbHO-TEXHUYECKOE
obecrieyeHre  IeATENBHOCTH  KOMHMCCHH — OCYIIEeCTBISETCS  MPOQCOI3HOM
opraHu3alyeil CTyJE€HTOB Y HUBEPCUTETA.

5.4 Tloectka 3acemanusi Komuccuu ormnpenensercss U yTBEPKIACTCA
npencenareneM Komuccum (3amectureneMm mnpencenatens). IlpennosxkeHus mno
MOBECTKE 3aceaHusl MOT'YT BHOCUTHCS JTHOOBIM wieHoM KoMuccuu 3a OIMH JAEeHb 10
natel 3acemanms Kowmuccuu. Ilpeacemarenem Komuccuu (3amecturernem
npencenarens Komuccuu) moBecTKa 3acelaHds MOXET ObITh HW3MEHEHAa WU
JOTIOJIHEHA, Tak)Ke B Hee MOTYT OBITh BKIIIOUYEHBI BOIPOCHI, HE Tpelyromue
MpeaBapUTEIbHOMN MOATOTOBKH.

5.5 UYnens Komuccuu yBemOMISIIOTCA IO aapecaM 3JIEKTPOHHOM IIOYTHI
cekperapeM Komuccuu He mo3gHee, 4yeM 3a 1Ba JHs OO AAThl COOTBETCTBYIOIIETO
3acenanust Komuccuu o gate, BpeMeHHU, MeCTe U MOBECTKe 3acenanus Komuccuu.

BMmecte ¢ yBemomiiennmeM uieHamM Komuccuu HampaBiseTcs ITOBECTKa
3aceaHus, JOKYMEHTHI U MaTepHallbl, MOJIeKaIie PACCMOTPEHHIO Ha 3aCelaHHM.

5.6 Pemenre Komuccuu npuHUMaeTCsl TPOCTHIM OOJBITMHCTBOM T010c0B (50
% mmoc 1 royoc) MpuUCyTCTBYIOIIMX Ha 3acenanuu wieHoB Komuccuu. B ciyvae
paBeHCTBa TOJIOCOB, TOJIOC TpelacenareibcTBylomero Ha Komuccum ssisercs
peLIaOIIHM.

5.7 Komuccus MOXET NPUHSTH pelIeHHe X0AaTaliCcTBOBAaTh IIepell PEKTOPOM
YHuBepcuTeTa 3a CHCTEeMaTH4yecKue HapylueHus oOydaromumcs llonoxeHus o
CTYJIEHYECKOM OOIIS)KUTHH, O TPUMEHEHUH MePbI JUCIUIIIIMHAPHOTO B3bICKAHMUSL:

— 00BABUTH 3aMeUaHHE;

— OOBSIBUTH BBITOBOD;

— BBICEJIUTH U3 OOIIEKUTHS.

5.8 Pemenne Komuccunm  odopmisercss  MPOTOKOJIOM,  KOTOPBIH
MOANMUCHIBaeTCs NpenceaaTenbcTByommM Ha Komuccnn u cexperapem Komuccuu.
[TpoTokon opopmisieTcs: cekperapeM Komuccuu He no3aHee Tpex JHEH ¢ MOMEHTA
npoBefeHusl 3acenaHuss KoMuccuu B OZHOM DSK3EMIUIApE M XPaHUTCA B
COOTBETCTBHUH C YTBEPKJAEHHOW HOMEHKJIATYPOH J1e B TPOQCOI03HOM OpraHu3aliuu
CTYIEHTOB YHUBEpPCUTETA.



il

Perrenns KoMuccuy HarpaBIstOTCA JACIOHUTENSAM B (hopMe BBIMHUCKA U3
IPOTOKONA, COACPIKALIUE crieqyloIlyo MHbOpMAalHIo: aTa ¥ HOMEp MPOTOKOIIA,
Ha3BaHME BOIPOCA, MPUHATOE PEIICHHS. Boimucka MOJIMCHIBAETCs CEKpeTapeM
Komuccun.

3aKJII04YUTEe/IbHbIC MOJIOKEHH

6.1 BoIpochl, He ypery1MpoBaHHbIC HacTosM [TooxeHreM, pa3peIatoTes
C yueTOM IeHUCTBYIOLETO 3aKOHONATENbCTBA POCCHICKOM denepalvy ¥ JIOKATBHBIX
HOpMATUBHBIX aKTOB YHHUBEpCHUTETA.

6.2 ViaMeHeHHs ¥ JOTOIHEHNS B HACTOAIICS [MonoxeHue BHOCATCS 10 MEpe
HeOOXOIMMOCTH 1 yTBEPIK/AIOTCS IPUKA3OM pekTopa Y HUBEPCHUTETA.
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IIpunoxenne A

®opma OroJIIeTeHs 3204YHOT0 FOJIOCOBAHHS YJIEHOB KHUIIUIIHO-
aIIMMHHCTPATUBHON KOMUCCUH (eAepaTbHOr0 roCyIapCTBEHHOr0 OI0KETHOIO
00pa30BaTeNIbHOTO YUPeXAeHHs BBICIIET0 00pa3oBaHus «JloHGaccKuii
roCyJapCTBEHHBIN TEXHUYECKUN YHUBEPCHUTET

lIaTa 3aCccaaHud )I(I/IJIHIL[HO-a,Z[MI/IHHCTpaTHBHOﬁ KOMHCCHH (i)C,Z[Gp&J’IBHOI‘O
rocy iapCTBCHHOI'O 6IOI[)K€THOFO O6pa30BaTeJ'IBHOFO YUpPCXKOACHUSA  BBICIICTO

obpaszoBanus «JloHOacCKuit rocy JapCTBEHHbIN TEXHUYECKHH YHUBEPCUTETY (Haee
— Komuccus).

IloBecTKa 3acenanus

1.

2.

3

Pemenue:

IIpuHsiToe pemnieHue 3a MPOTUB BO3JEpHKaJICA
1
2
3.

Uneu Komuccuu

(moxmuce) (baMunust, *HULHAJIBI)
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